ARCHIVES OF MANITOBA

TERMS GOVERNING THE USE OF COPIES OF RECORDS

By accepting copies of records the recipient is agreeing to the terms outlined below.

Using Copies for Research or Private Study

The Archives of Manitoba will permit a copy of records to be produced for the purpose of research or private study
in accordance with the Copyright Act.

“Copies” refers to reproductions of records of all media types (i.e. textual, photographic, audio/visual,
cartographic, electronic, etc) and to reproductions made through various means (i.e. photocopies, microfilm prints,
electronic copies, outsourced professional reproductions, etc).

Copies are provided on the understanding that they will not be deposited in any other repository or reproduced for
the purpose of resale without written permission from the Archives of Manitoba.

Images of records must not be altered without written permission from the Archives of Manitoba.

Reguesting Permission for Other Uses

Clients must receive written permission to use copies of records for publication, exhibit, and film or for any
purpose other than research or private use.

The recipient of copies is responsible for determining whether records are subject to copyright legislation, privacy
protection or residual rights and for obtaining appropriate clearances. The use of a credit line for records under
copyright is not a substitute for obtaining appropriate clearances.

To request written permission from the Archives of Manitoba email archives@gov.mb.ca or call (204) 945-3971.

To request written permission from the Hudson's Bay Company Archives email hbca@gov.mb.ca or call (204) 945-
4949.

The Archives of Manitoba does not charge publication fees. For use of copies of records from the Archives of
Manitoba, written notification of resulting publications is requested. For use of copies of records from the
Hudson's Bay Company Archives, a complimentary copy of resulting publications is requested. Publication can
be in the form of books, CDs or DVDs, television or film productions, website URLS, etc.

Citing Archival Records

Visible credit must be given to the Archives of Manitoba or the Hudson’s Bay Company Archives as holders of the
original records.

A single credit to the Archives of Manitoba or the Hudson's Bay Company Archives in the acknowledgements is
acceptable for diffusion on television or film.

The abbreviation for the Archives of Manitoba is “AM” and the abbreviation for the Hudson's Bay Company
Archives is “HBCA.”

Credit lines for the use of images of records can include the following elements: the name of the depository
(“Archives of Manitoba” or “Hudson's Bay Company Archives”), the series/fonds/collection title, photograph
number, title and date of the specific item, the name of the photographer/creator, and the location code or
negative number.

Example: Archives of Manitoba. Acker Collection 10. Steele and Wing photo. N842.

Example: Hudson's Bay Company Archives, Archives of Manitoba. 1987/363-W-3/1.

Citations can include the following elements: the name of the depository (“Archives of Manitoba” or “Hudson's Bay
Company Archives”), the series/fonds/collection title, title and date of the specific item, and the location code of
the original record.

Example: Archives of Manitoba, ATG 0025A Estate Files, GR 4902, File #739/66 John Smith, Q5596.

Example: Hudson's Bay Company Archives, Archives of Manitoba. Instructions from James Knight to
William Stewart, 27 June 1715. York Factory post journal, B.239/a/1.
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