
Creating a Digital Signature 
Acknowledgement of Completion Certificate 

 

 

 

 

 

 

Step 1 

Click on ‘Signature of Participant’ box 

‘Configure a Digital ID for signing’ box 

appears 

 

Step 2 

Click on ‘Create a new Digital ID’ radio 

button 

Click ‘Continue’ button 

‘Select the destination of the new 

digital ID’ box appears 

 

Step 3 

Click on ‘Save to File’ radio button 

Click ‘Continue’ button 

‘Create a self-signed Digital ID’ box 

appears 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4 

Enter ‘Name’ (mandatory) 

Enter ‘Email Address’ (mandatory) 

Enter ‘Country /Region’ 

Click ‘Continue’ box 

‘Save the self-signed Digital ID to a 

file’ box appears 

 

C:\Users\JDoe\Documents\JaneJDoe.pfx 

Step 5 

Enter a password 

Confirm the password 

Click ‘Save’ button 

 ‘Sign with a Digital ID’ box appears 

 

Jane J. Doe(Digital ID file)  
Issued by: Jane J. Doe, Expires: 20XX.XX.XX    

Step 6 

Click ‘Continue’ button 

 ‘Sign as <name>’ box appears 

 



 

 

 

Click ‘Save’ button 

 

 

 

Step 7 

Enter password (created in Step 5) 

Click ‘Sign’ button 

 ‘Save As PDF’ box appears 

 

Step 8 

Click ‘Save’ button 

Screen returns to form  

 

Form displays digital 

signature showing 

name, date and time 

the signature was 

applied to the 

document 

 


